


Indiana  
Online 

Water Use Reporting 
  Electronic Annual Water Use  

Data Submission for Registered 
Significant Water Withdrawal 

Facilities  
 
 

Presenter
Presentation Notes
 Good morning: 
Most of you here are already familiar with Indiana’s Significant Water Withdrawal Facility program for the State of Indiana, under which many of your irrigation systems are registered, because they meet or exceed having the capacity to withdraw  at least 100,000 gallons of water per day, which equates to a pump capacity of around 70 gpm.  As registered facilities in Indiana, reporting annual water use is a requirement by March 31 in the year following use. This was done by mailing a hardcopy form back and forth for review and input into the database.

 New for 2012 water use reporting year,  The Indiana Dept of Natural Resources, Division of Water is very pleased to present Online Water Use Reporting for Significant Withdrawal Facilities.  It is our hope you find the new process more efficient as well as effective,  if not downright pleasant.  I’d like to provide a brief overview of how the online water use reporting system will work. Be sure to thank Lyndon and the MIA for such great timing for this meeting to give you all a nice preview before we’re live.




Online Water Use Reporting  
Website & Account Activation  

On your 2012 Annual Water Use Report: 
 Find the “Activation Link” for the Website 

Address directly to Online reporting; or use 
 The link from Division of Water Homepage. 
  Find your facility codes and unique 

activation code(s) on label affixed to your 
annual water use form;  

  Keep your annual water use form and the 
provided “Get Started” instructions on hand 
for reference.  



 Account Activation 
1. 

2. 

3. 
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Section I: Account Verification
Enter your ‘Activation Code’ and ‘Facility Registration Number’ into the appropriate text box and [Click] the ‘Next’ button. This information can be found on the label affixed to the Water Withdrawal form(s) you’ve received.
Section II: Account Email Address
Enter your email address in the text box and [Click] the ‘Next’ button. An email address is required and will be your user identification to access the system.
Section III: Owner/Contact List
The owner and/or contact for the entered facility that we currently have on file will be listed. If your name is listed, [Click] the circle to the left of your name. If your name is not listed, [Click] the circle next to ‘Not Listed’. Once a selection has been made, [Click] the ‘Next’ button. If you’ve selected your name you will verify your information in the next section.




Account Activation (cont.) 
4. 
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Section IV: User Information
Fill in or edit the appropriate text boxes with your information. Labels in red are required. Entering a five digit zip code will populate the City, State, County, and depending on which State, the Civil Township. Once the required information is entered, [Click] the ‘Next’ button.




Account Activation (cont.) 

5. 
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Section V: Contact Information
At least one contact telephone number is required to continue. [Click] the circle to the left of the telephone number that will be your designated contact number (Telephone, Alternate, or Cellular). Once your selection has been made, [Click] the ‘Next’ button to continue.




Account Activation (cont.) 
6. 

7. 
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Section VI: Online Access User Account
In this section you will create and confirm your password. Your password must be at least 8 characters in length and no more than 16 characters. Type in your password in the ‘Password’ text box. 

Confirm your password by re-typing it in the ‘Verify Password’ text box. [Click] on the checkbox to confirm that the information you’ve provided is true and that you are authorized to access the facility information. [Click] the ‘Submit’ button to activate the account. 
A message will appear indicating that the account has been activated or any errors that need to be corrected before activation.

Section VII: Additional Facility Registrations
If you are responsible for more than one facility and received additional activation codes you may enter them in this section. Type in any other Activation Code and Facility Number in the appropriate text box and [Click] the ‘Activate’ button. Repeat this for each additional Activation Code you’ve received. When you have finished or you have only one facility, you should [Click] the ‘Finished’ button. You will then be directed to the Division of Water Online Services main page.




Water use 
reporting year 

Facility 
Registration 
Number  

Pulling Up Use Report(s) 
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Once you have completed activating the accounts for your facility, or multiple facilities, you will be re-directed back to the Division of Water Online Services Main Menu Page. 

On this page you will select from the drop down menu the year for which you are reporting water use -- 2012 for this year’s reporting.  It is my understanding that each use year from this point on will become available on the drop down in November. 
Then input the facility number, or one of the facility numbers that you just activated (and that also appears in the upper left hand corner of the hardcopy form, or on the activation label) 





Verify Owner & Contact Info 
~Edit if Needed~ 

Click on the 
miniature form 

icon to make any 
changes to 

Owner or Contact 
Info 
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The next page that comes up contains the Owner and Contact information on file for the facility. Either of these entries may be edited or updated by clicking on [what must be a universal] edit entry icon.  

Once any changes are complete, or the information is correct and complete CLICK the “Next Section” button. From this point on if you need to move back or forward through the online form, use these buttons and not your browser arrows. 



Edit Owner/Contact Page 
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Here’s what the edit page looks like: 
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And Continued...Be sure to CLICK on the SAVE button when finished...



Annual Operation Time 

Choose the time unit 
appropriate for your facility 

and your method of 
determining withdrawals. 
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The first thing you do is choose the time units that work the best for your facility or method of measurement. 

NOTE: You’ll notice that the online form parallels the paper copy quite closely, so these things should all look pretty familiar. 




Select Reporting Units 
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Just like on the paper form, units will need selected. 
As a rule, if most of your monthly amounts are between 1,000 and 1,000,000—check “Thousand Gallons.” 

 If most of your monthly amounts are more than 1,000,000 –check “Million Gallons” 

 Please Round to the nearest 1,000

Report all amounts consistently as thousands or millions—for example let’s take 800,000 gallons.  In thousands, you would input 800 but if using millions for your units you would input .8 



Are there any Source changes? 
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The online use report also provides the opportunity to make changes to any existing intakes or wells for a facility; and also to add new ones and take old ones off.  These used to be “pen & ink” changes on the paper form. 




Adding, Removing, or Changing 
A Well... 



...Or, Adding, Removing, or 
Changing an Intake 



Enter Monthly Withdrawal 
Amounts for All Wells 

Each Source is 
indicated by 
registered “Source ID” 
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And now the good stuff...
Select each well or intake from the drop down list and enter the monthly withdrawal amounts in the boxes provided. Be sure to click on the save button for each one before selected the next one from the drop down. 
You can see your progress listed out on the bottom of the page. 



Enter Monthly Withdrawal 
Amounts for All Intakes 



Select Method of Measurement 
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The next step is to report the facility’s method of measurement used: YES or NO  for amount based on flow meter readings; and if a flow meter is not used, an opportunity to choose another method and input corresponding data if applicable. 



Affirmation Signature Required 

After signing, be sure to hit 
the final submit button!  

You can easily double check yourself... 
make sure each entry on the “Form 
Checklist” has a green checkmark... 
This shows which sections have been 
properly completed. 
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Once the method of measurement is completed; all that remains is to double check you’ve finished all the pages by having a look at the form checklist on the left...”sign” the Statement of Affirmation, date, and be sure CLICK the SUBMIT button! 
 You will then be routed back to the starting point of the Main Menu page... Where you can....



Return to Main Menu Page to 
enter additional facilities; or to 

log out. 

Number of Activated Facilities Associated Together Here 
& Available for Selection from the Drop Down Menu 
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The select other activated facilities under your log in activation from the drop down; and begin the reporting on the next facility you are responsible for.  Or if you only report for a single facility you can then exit the system. 



DNR DIVISION OF WATER 
Water Rights & Use Section 

Phone  (317) 232-4160 
Toll Free  (877) 928-3755 

Mark Basch 
mbasch@dnr.in.gov 

Monique Riggs 
mriggs@dnr.in.gov 

Allison Mann 
almann@dnr.in.gov 
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