4-H CAREER EDUCATION: Reference List Sample


Karla T. Day
1010 Edmondson Lane

Lakeside, MI 48888

(517) 493-9038

kday@yahoo.com
REFERENCES
Janice J. Benjamin, President

New Options, Inc.

2311 W. Standing, Suite A-3

Mount Pleasant, MI 48473

(616) 483-9498 Work

Supervisor, New Options, 2004 – 2005

Jason Summer, Director

Athletic Department

Michigan State University

20 IM West

East Lansing, MI 48824

(517) 432-8765

Soccer coach, 4 years

Lester Minsuk, CPA

29 Extension Road

Detroit, MI 48813

(313) 398-9987 Work

(313) 374-8543 Home

Family friend and mentor for career in finance

------------------------------------------------------------------------------------------------------------
Key Points about References
· Choose references wisely. Make sure they will represent you in the most positive way.
· List three to five references on a separate page from your resume.
· Ask for permission from your references and provide them with a copy of your resume.
· Page heading needs to match your resume heading in case it gets separated from the resume.
· Include for each reference:  name, title, place of employment, address and phone and list their relationship to you.
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